Before & After School Care

We all look after each other

Gladesville Putney

Phone: 02 9817 3977

TERM 4, OCTOBER 2009
Dear Parents,

Welcome back to our final term for the year, this will
be a short one of nine weeks. | hope you had a
wonderful break over the past two weeks and you
feel rejuvenated. The children are counting down
the days until the Christmas holidays and are
actively involved in creating a festive feel to the
centre.

Jodie White
Coordinator

FAREWELL YEAR 6

To our wonderful 6" grade children we will miss
your smiles, sense of humour and friendship. We
wish you all the very best as you embark on your
journey through high school. We miss you already!

BREAKFASREMINDER

A reminder to all parents that breakfast finishes at
7.45amSHARPTo ensure your child does not miss
out on this very important meal please arrive at the
centre in time for your child to enjoy breakfast
before the start of their day.

CENTRE POLICY

This newsletter contains a copy of the Emergency
Procedures Policy and Evacuation Plan (attachment
1) which has recently been reviewed and updated.
We welcome and value your opinion and if you have
any feedback or comments regarding this policy
please email the centre info@gpschoolcare.org.au or
write in the parent feedback book located on the
sign in desk. A copy of the centre policies are kept in
the office and at the sign in desk for all to read.

Email: info@apschoolcare.ora.au

STAFF TRAINING
GPBASC believe that the quality of the service is
developed through continual training and
development of the staff. Below is a list of training
staff have attended this year.

GPBASC NEWSLET

Website: www.apschoolcare.org.au

\ Date \ Course |Staff Attending
Supporting Children's  |Megan, Jodie,
17 Feb 2009 Behaviour inthe Primary |Natalie, Wanda
Years. & Claire
.. |Megan, Jodie,
28 Jul 2009 OH&S Awareness Training ) :
*|Natalie & Claire
29 Jul 2009 Basic Food Handling . e
Practices
. o Megan, Wanda
18 Aug 2009 Anaphylaxis Training & Claire
26 Aug2009 Fire SafetyTraining Jodie & Natalie
Identify and respond to
17 Sep 2009 children and young people ¢|Natalie
risk of harm.
4 Mon & 18 . L Natalie
Aug 2009 Cultural Diversity in OOSF

CENTRECCREDITATION
Outside School Hours Care Quality Assurance
(OSHCQA) is a quality assurance system developed
to ensure that school aged children in outside school
hours care have stimulated positive experiences &
interactions that foster their self esteem and
confidence. OSHCQA works by promoting and
fostering continuous quality improvement and is
based on 8 Quality Areas:

)
)
)
4)
5)
)
)
)

1) Respect for Children
2) Staff Interactions & Relationships with Children
3) Partnerships with Families & Community Links
Programming & Evaluation
Play & Development

6) Health, Nutrition, & Well-being
7) Protective Care & Safety

8) Managing to Support Quality



mailto:info@gpschoolcare.org.au
mailto:info@gpschoolcare.org.au
http://www.gpschoolcare.org.au/

The centre was accredited in February 2005 and
March 2007 with a rating between good and high
quality surpassing the satisfactory level to pass. The
centre has just completed accreditation in October
2009. We now await our rating result.

The Validator visited the centre from Wednesday 28
to Friday 30 October to observe children & parents,
the centres practices, speak to staff, and examine
documentation and record observations for a
Validation Reporivhich is returned to the National
Childcare Accreditation Council (NCAC). The
Validator will also collect the Validation Surveys
completed by the staff, families and children.

The Validation Repor©2 y i NA 6 dzil S&a { 3
accreditation decision. As you can imagine the staff
have put in many hours to ensure the centre is
providing quality care. We are dedicated to a
positive outcome and have worked hard towards
achieving Good and High Quality in all 8 Quality
Areas.

AftertheVl £t AR G2 NRa OQAaAd
quality of the centres practices, guided by
AYTF2NYLE GA 2y Sdfytudy Reéporti@ S vy
O S y Gvdlisafién Surveyand the Validation
Report.

The National Childcare Accreditation Council will
then make the accreditation decision. To be
accredited the centre must achieve a rating of
Satisfactory or higher in all quality areas. The centre
is then required to continue a self-study and
improvement cycle every 2 % years.

WORLD VISION SPONSOR CHILDREN
GPBASC has been sponsoring two school-aged
children. A child from Vietnam since March 2003 and
this year we began sponsoring another child from
Tanzania. Due to privacy laws we are not permitted
to provide any other details. However more
information, photos and letters can be found on
notice boards at the centre.

MY FAMILY
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appreciate a family photo to display.
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/1 L[ 5 WHRSIMAS PARTY

Yes it is that time of the year to start thinking about
Christmas and all those parties you will be invited to!

Dt . ! {/ | KAf RNBtyiswhaandu® NA a G Y
event not to be missed. Mark this date in your diary

for a fantastic afternoon full of surprises and great
entertainment. Please notechildren must be

supervised by an accompanying adult.

Childrends Chr il

Date: FRIDAY 4™ December

Time: 5.30pm i 7.30pm
Cost: $5.00 per person

(Cost includes sausage sizzle & entertainment)

Therewill be our favourite activities andyames for

the children .
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e _Roaming Magician

9 aRoaming Gamestars

e Jumping Castle

2 Temporary Tattoo Artist

2 Face Painting Christmas Elves

Crazy Hair, Jelly Bean Guessing competition

Lucky Door Prize for parents and Raffle for

the children
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Christmas Party night runs smoothly. If you can
help with any of the following please see Jodie;

BBQ set up and cooks from 4.00pm,

Food service,

Raffle ticket sellers, F 2 NJ OKAf RNBY Q2
Collection of Orange Bowl Containers with

ice from Gladesville McDonalds.

DONATIONSLEASE
We are seeking donations
A4 white paper

Box collage items
teQ ol ft
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ANEVENTFUL TERM 3

The theme for Term 3 was SPACE ODYSSH¥#¢
children were extremely excited about decorating
the centre and the Term passed with lots of children
enthusiastically creating aliens, rockets and
spaceships.
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GPBASC has some very talented carpenters in the

making! A group of children were very busy using

the game Tap Tap one morning during Term 3. Tap

Tap was transformed into a beautiful country side

with a duck pond, Windmilli”a}nd a big barn yard.
> P\ v

GPBASC also celebrated Book Week during Term 3.
The centre's outside veranda was transformed into a
Jungle with '‘Book Safari' festivities. There were
picnic rugs, pillows, jungle decorations and a range
of books from the centre's library and the Gladesville
Library. The children took advantage of the warm
weather to lay back, put their feet up and catch up
on some reading!

During Term 3 the children requested to play at the
big fort and back oval more often, therefore Natalie
programmed extra play time each week. Below are

some wonderful photos of your children having fun

with the parachute and throwing rubber chickens in
the air!

On Wednesday 2 September Debbie, mum of Aaron,
very generously volunteered her time to run a
knitting class with a group of children. The craft
table was busy with enthusiastic children
concentrating hard on learning this new skill. Debbie
was very patient as she helped and encouraged our
knitters. Thank you again Debbie for not only
volunteering your time, but also your generous
donation of wool and needles to the centre is much
appreciated.

It has been great to see many of the boys
participating in art and craft activities during Term 3.
A group of boys were especially enthusiastic about
painting one afternoon, spending % hour at the craft
table completing painting after painting! Below are a
few samples of their fantastic artwork.
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RECIPEAVOURITES

Pizza PinwheelsEasy recipe for the children to
make!

Ingredients:
1 sheet frozen, ready rolled

puff pastry

1 tablespoon tomato paste
% red capsicum diced very fine

Y% cup finely chopped salami or bacon
Y% cup grated tasty cheese

Instructions:

1) Place puff pastry sheet on a piece of baking
paper. Spread with tomato paste. Sprinkle
evenly with capsicum, salami or bacon and
cheese.

Roll pastry up as a Swiss Roll. Slice into 1.5cm
slices. Arrange on a tray.

Bake in hot oven for 10 minutes or until
golden and puffed. Slide off onto cake cooler
to cool.

4) Serve hot or cold

2)

3)

IMPORTANT DATES

NOVEMBER
Wed 18 2010 1% Kindergarten & New Family

Enrolment Evening at the centre.

Mon 30 2010 2™ Kindergarten & New Family
Enrolment Evening at the centre.

DECEMBER

Fri 4 /| KAt RNByYy Qa &ttt a
centre.

Wed 16 Last day of Term 4

2010ProposedSchool Term and Holiday Dates

NSWSchool Term Dates 2010

Term 1 | Wednesday 27 January ¢ Thursday 1 April

Term 2 | Monday 19 April ¢ Friday 2 July

Term 3 | Monday 19 July ¢ Friday 24 September

Term 4 | Monday 11 October - Friday 17
December

School Development Days
First Day of Term 1, First Day of Term 2, First Day of Term
3 and Last Two Days of Term 4

NSW School Holiday Dates 2010

Autumn | Friday 2 April ¢ Friday 16 April
Winter | Monday 5 July ¢ Friday 16 July
Spring | Monday 27 September ¢ Friday 08
October
Summer | Monday 20 December ¢ Thursday 27
January
YFa t| NIeé
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Emergencies

EMERGENCY PROCEDURES

Reviewed: Oct 2009

For RevisionOct 2010

Policy Statement

We aim to provide an environment that provides for the safety anébeiall of the children at all times. All
children and staff will be aware of, and practised in, emergency and evacuation procedures. In the event of a
emergency, natural disaster ordats of violence these procedures will be immediately undertaken.

EMERGENCY POLICY

1)
2)
3)
4)
5)

6)
7)

8)

9)

Emergency evacuation procedures will be clearly displayed near the main entrance and exit of each
room used by the centre.

All staff, including casual staff, will be infored of the procedure and their specific duties identified in
their orientation to the centre. Staff will make arrangements as to duties undertaken in the absence of
other staff.

Parents will be informed of the procedure and assembly areas in the Fandlyodin

All fire drills will be recorded with date, time and length of time it took to leave the building.

Children and staff will practice the emergency procedure at least four times per term, in both before al
after school care.

Drills will be conductednore regularly when there are new children.

No child or staff member is to go to their bags to collect personal items during an emergency
evacuation. This would lead to confusion and delays.

Staff will only attempt to extinguish fires if the fire is sméftiere is no threat to their personal safety

and they feel confident to operate the extinguisher and all children have been evacuated from the roo
Keys to the security bars are to be kept in the window locks while staff and children are in the building

10)The centre musidhere to fire regulations set down by the Board of Fire Commissioners.
11)All fire equipment is to be:

e Securely in place.

e Correct extinguisher for area.

e Extinguisher full and serviced regularly in accordance with Australian Standard 24#4vibt
be instructed in their operation.

e Fire blanket available in kitchen.

e Smoke detector batteries to be checked and replaced when necessary.

e Never block or cover extinguisher, fire blanket, smoke detector or the fire drill notes.

12)Exits are always tobe clear of obstruction.
13)Storms - thechildrenare toremain indoors playing away from windows and doors.
14)The evacuation plan will include:

e Routes of leaving the building suitable for all ages and abilities.

Plan of where the fire extinguishers are ledat

A safe assembly point away from the access of emergency services.
An alternative assembly area in case the first one becomes unsafe.
List of items to be collected and by whom.

e List of current emergency numbers ataffsduties in the emergency.

15) Staff members will be nominated to

e Make the announcement to evacuate, identifying where and how.
e Collect childrends attendance records, par



e Make the phone call to 00 or other appropriate service, management ants parrequired.

e Check that the building and playground is empty and that all doors and windows are closed as
as possible.

e Supervise thehildren at the assembly area, and take a rollcall of children. Staff to be aware of
any visitors.

HARASSMENT AND THREATS OF VIOLENCE

If a person/s known or unknown to the service harasses or makes threats to children or staff at the centre, or on an

excursion, staff will:
e Calmly and politely ask them to leave the centre or the vicinity of the children.

Be firm and clear and remember your primary duty is to the childrgour care.

If they refuse to leave, explain that it may be necessary to call the police to remove them.

If they still do not leave, call the police.

If the Coordinator is unable to mattee call another staff member should be directed to do so.

Where possible staff will calmly move the children avragnt he per son and i f necess

Lock Down procedure.

¢ No staff member is to try to physically remove the unwelcomsopetbut try to remain calm and keep the person
calm as far as possible and wait for the police.

o Staff should be aware of any unfamiliar person on the premises and find out what they want as quickly as possi
and try to contain them outside the centre.

LOCK DOWN

A lock down may be necessary in the event of :

e Armed criminals in the vicinity of the building or surrounding area.

e A person, including a child, showing intent to deliberately harm children or staff.

o Refusal of a person/s to leave the school gdsuvhere that person is considered to be potentially
dangerous.

Procedure:
e The person who is aware of a dangerous situation that would require a lock down will ring the bell for 30 seconc
(located on top of the fridge).
Outdoor staff will instruct thehildren outdoors to move indoors quickly and calmly.
Staff will instruct the children indoors to move and sit in an area of the room that is out of sight of the windows.
All window and doors to be locked and blinds to be drawn.
Second in Charge witjuietly call the roll and check all children and staff are present.
First in Charge will call Emergency Services on 000, giving centre name and address and nearest cross street.
staff will calm & reassure children.
e First in Charge will report to the Eargency Services person in charge and report any missing children or staff,
the location of the dangerous situation and other relevant information.
¢ No children or staff are to leave the building for any reason until the all clear is given that the detapiyer
has been brought under control.

STAFF RESPONSIBILITIES / SPECIFIC DUTIES
The Coordinator will ensure that:
1. All staff are familiar with emergency procedures and specific duties.
2. All casual staff or volunteers are orientated to the centre arrddfepprior to the children arriving.
3. Roll book, contact numbers, and phone are readily accessible.
All staff will ensure that:
1. They are familiar emergency procedures and specific duties.
First in Charge or person indoors:
1. Collect roll, contact numbers (€en Foldei First Aid Cupboard) and phone.
2. Call 000.
3. Report to Emergency Services person in charge.
Second in Charge or person outdoors:
1. If safe to do so, search all outdoors areas (toilets, little fort) for staff and children.




2. Call roll for children andstaff.
3. Report any absence to First in Charge immediately.
All staff:
1. Reassure and calm children. Apply first aid if required.
2. All staff are responsible for the safety and well being of all children at all times.

EVACUATION PROCEDURE

These emergencies atisasters may include: 1°' Evacuation Assembly Area

Fire Little Fort

Bomb Threat 2" Evacuation Assembly Area
Explosion Fed Shed

Gas Leak Or as instructed by Emergency Services

In case an emergency arises, thevacuationprocedure will be as follows:

e The person who discovers the emergency vgd thesiren (30 seconds) on the megaphone located in
the First Aid cupboard. If megahone is not there use the whistle (also located in First Aid cupboard),
blow continuously for 1 minute.

Alert staff and remee children in a quiet and orderly manner, by the nearest safe exit.
Second in charge or the person indoors will quickly search all areas for staff and children.

e Assembly at T evacuation assembly area tH# TLE FORT. If the Little Fort area is nsafe, t&aff and
children will assembly at the"2evacuatiorassembly area the Gladesville Public SchegeD SHED
next to the school car park.

e Second in Charge will call the roll and check all children and staff are present.

First in Charge will call Emergency &#&ces on 000, giving Centre name and address and nearest cross
street All staff will calm & reassure children.

e Firstin Charge will report to the Emergency Services person in charge and report any missing childrer
or staff, the location of the emergerayd other relevant information.

e The building shall not be rentered until the Emergency Services person in charge advises it is safe to
do so.

STAFF RESPONSIBILITIES / SPECIFIC DUTIES
The Coordinator will ensure that:
1. Regular equipment safety checks dinel drills are carried out and recorded in the appropriate register.
2. All staff are familiar with emergency procedures and specific duties.
3. All casual staff or volunteers are orientated to the centre and their role prior to the children arriving.
4. Gates andbcks are in working order, keys are readily accessible.
5. Roll book, contact numbers, and phone are readily accessible.
All staff will ensure that:
1. Passageways, fire exits and stairs are kept clear.
2. External exit doors, gates and routes are not blockedjbypment, rubbish or vehicles.
3. They are familiar emergency procedures and specific duties.
First in Charge or person indoors
1. Collect roll, contact numbers (Green Folidfirst Aid Cupboard) and phone.
2. Call 000
3. Report to Emergency Services persochage
4. If safe to do so turn off electrical, water and gas mains.
Second in Charge
If safe to do so, search all areas for staff and children.
Collect First Aid Kit.
Call roll for children and staff.
Report any absent children/staff/visitors to First in Chargeediately.
Liaise with parents if they arrive to collect children.

agrwnhE



All staff:
1. Reassure and calm children. Apply first aid if required.
2. All staff are responsible for the safety and well being of all children at all times.



